
 

 

 
Employment Opportunity 
 
 
 

Position: Math Specialist (grades K-4) 
Type of Position:  Full-time, Exempt 

Our Mission 
The mission of St. Joseph School is to create a faith-centered community that educates and 
inspires students to reach their God-given potential. All are welcome in a Catholic school, 
regardless of race, religion, sexual orientation, political beliefs, or personal history. We educate 
because we are Catholic and strive to be a welcoming community for all people. By choosing a 
Catholic school, you are entering into a relationship that sees the parent as the primary educator 
of the child, and the school as a primary partner in the child's education. We are proud to 
continue the Ignatian tradition of care for the whole person in our quest for the magis. 

Job Summary  
St. Joseph School is seeking a Kindergarten-4th grade math specialist for the 2024-25 school 
year to join a highly motivated, curious, and passionate staff of educators. The role of an 
elementary mathematics specialist involves leading the school's mathematics program and 
collaborating with teachers, the LRC Team, and administration. They also serve as a valuable 
resource within the school and community. 
 
Duties and Responsibilities:  

As a Math Instructor: 
• Provides direct instruction to students who are below or exceed benchmark 

standards, individually or in small groups within or outside of the students’ 
classrooms.   

o Works collaboratively with teachers to develop, implement, and monitor 
individual learning and accommodation plans 

o Collaborates with classroom teachers and LRC to schedule and manage 
intervention programs 

o Collects, records, and reports data to identify student needs, set 
intervention goals, and monitor intervention progress 

o Effectively communicates with parents regarding their child’s math 
strengths and areas of challenge and discusses accommodations and 
recommendations 

• Creates a learning environment that accommodates the diverse needs of all 
learners 

• Participates in all staff meetings, LRC Team meetings, and grade-level team 
meetings and performs various faculty supervisory duties 

 
As a Math Coach:   

• Works closely with teachers to enhance program quality and develop 
instructional strategies for students who may be falling behind or exceeding 
benchmark standards 



• Utilizes data analysis to inform the implementation of intervention programs. 
• Models lessons and assists teachers in planning lessons or units 
• Helps obtain and implement the necessary materials, resources, and data that 

support instruction and the curriculum to support student achievement 
• Self-motivated and possesses the communication and personal skills necessary to 

positively interact with others to produce positive results. 
 

As a Math Teacher-Leader: 
• Provides and/or finds professional development for teachers and administrators 

to address curriculum, teaching strategies, trends, and data analysis.  
• Helps to facilitate common planning time meetings with each grade level team  
• Provides guidance and leadership in the review, development, and revision of 

math programs/curriculum. 
• Effectively communicates orally and in written and presentation form with 

various stakeholder groups 
• Attends Learning Resource Center (LRC) Team meetings and assists team in 

developing individual strategies for success  
• Serves as a mathematics advocate for students, families, and community by 

effectively communicating instructional strategies, intervention methods, 
expectations of instructional standards, and positive attitudes toward learning 
and practicing mathematics. 

 
Qualifications 

• At least three (3) years of experience teaching at the elementary school level in K-4 
• Knowledge of effective research-based Mathematics Teaching Practices (NCTM, 2014) 

and Math Perspective by Kathy Richardson 
• Evidence of a growth mindset and beliefs regarding all students accessing rigorous 

mathematics content 
• Experience working collaboratively, cooperatively, and effectively with professional staff 

and parents 
• Experience developing and delivering mathematics interventions 
• Collaborates effectively with staff, sharing expert content and instructional knowledge 

and resources while demonstrating creativity, flexibility, and responsiveness 
• Strong work ethic, inquisitive, passionate, committed, strong research and problem-

solving skills, proactive, and attention to detail 
• Desire to continue professional development  
• Experience using technology within the classroom  

 

Compensation  
Salary range is $63,000-$98,000. St. Joseph School provides a full range of benefits that 
include medical, dental, and vision insurance (based on FTE), health savings account, flexible 
spending account, life, AD&D, and long-term disability insurance, employee assistance program, 
retirement plan with generous employer contributions, paid time off, professional development 
opportunities and free lunch. 
 
Application Process 
Interested candidates, please submit a cover letter and resume via email to Ellen Flies, Director 
of Learning Resource Center (LRC) (eflies@stjosephsea.org), and complete an application 
through https://www.applitrack.com/seattlearch/ 
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